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Submitting a Building
Department Records
Request via CSS
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1. Go to https://www.miamibeachfl.gov/city-hall/building/ and click on the Citizen Self Service

(CSS) icon within Related Resources.
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Login to begin the process (Skip to #8) . If you do not have a CSS account, click Login/Sign
Up>Sign Up to create an account.

CITIZEN SELF SERVICE

MIAMIBEACH

Bl Aoply  Feetstimator  Paylnvoices  Search@  Cavedar 0 | Login/SignUp = .

BTN PRTTTITe, pra REBT

Q Search All Records

© =

Permite Plans Corle Caces

Enter your email address and click Next. You will receive an email to confirm you email address.

CITIZEN SELF SERVICE

Home  Apply FeeEstimator Payl

Registration

Step 1 of 4: Email Address

Email  johndoe@jdmail.com Next
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4. From the email, click Confirm.
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You are receiving this automated e-mail based on a user registration
request that we received for the Citizen Self Service tool for our jurisdiction.
The purpose of this confirmation is to validate the e-mail address that was
provided in the initial user registration process is the correct e-mail address
for your user account. Please click the link below to continue to the next
step of the user registration process.

5. Enter a user name and password. Then, click the check box next to “Im not a robot” and Icik
Next.

Registration

Step 2 of 4: Login information

“REQUIRED

*Username Jdoe123

* Password

Strong

* Confirm Password

Email  johndoesgmailcom

6. Enter your First and Last name. Company is optional. Select your Contact Preference and click
Next.

Registration

Step 3 of 4: Personal Info

*REQUIRED
“First Name John
Middle Name
* Last Name Doe
Company
* Contact Preference Email w

*Email Address  ishndoessgmail com

Additional Contact Information



7.

Registration

Stepdof 4 Address

REQUIRED
Country Type us ~
*Street Number 17
StreetName | Convention Center Dr
Unit Or Suite
City | Miamifeach
State 28 “
Postal Code
* Address Type Wailing Address v

oo

8. Click Apply for Permits Online.
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Enter your address and select the Address Type. Then, click Submit.

Welcome to Miami Beach Citizen Self Service(CSS)

Swarch sermits, plies, inspectinn:

Q Search All Records
== Make 3 Quick Payment

o

Code Cases

Seanch for Code Cascs

Plans

Ay for Plans O
Searchfor
Estimasz Pian fees

it g

e

Additional Resources

o tukaris s on he-to-ise, click here

=)

Licensing

Anplfer 3 Busiress Tax Aeceot O
earch

2r ParYaur Resart

9. Look for Building — Records Requests and click Apply.
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10. Click Add Location.

Apply for Permit - Building Records Request "REQUIRED

Location Address

Add
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Creato Template Save Draft -

11. Search for the address you wish to get records for and click Add and then click Next.

pections  Map

4Back to Application

Add Location

AddAddressAs  Locstion Address

1700 CONVENTION CENTER DR 15T FL Miami Beach, FL 33139

1700 CONVENTION CENTER DR 2N FL Miami Beach, FL 33139

1700 CONVENTION CENTER DR 3RD FL Miari Beach, FL 33139 hid

1700 CONVENTION CENTER DR ATH FL Miami Beach, FL 33135

1700 CONVENTION CENTER DR COMMON Miami Beach. FL 33139 s

1700 CONVENTION CENTER DR ROV Mizmi Beach, FL 33139 [ o ]
Results per page 10~ | 1-6of6 : n
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Locations:

LOCATIONS

Type: Location Address

1700 CONVENTION
CENTER DR 3RD FL Miami
Beach FL3313% Ad‘_i
Location

Main Address

Parcel Number +

0232270000050
Main Parcel

mave

Create Template Save Draft



12. In the Description field, enter the description of the records you are requesting and click Next.

Then, click Next again.
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Lacations Type Contacts

CONTACTS.

5 3

Victor Armendariz (You) Eeutact

1700 Corwention Center +

Miami Beach, FL USA, 33139
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13. Select the checkbox(es) for the type of record(s) you are requesting. If requesting a copy of
plans to present at the job site for ongoing inspections, select the Lost Plans checkbox and enter
the permit number within the Lost Plans text field. Select your preferred delivery option; Prints,
CD or Online Delivery. Then, click Next.
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14. Click Next to skip this step.
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15. Then, click Submit.

nUp>  Apply  MyW
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Locations Tyee Comacts Mre info Anachmens Review and Submit

Locations
Location Address 1700 CONVENTION CENTER DR 3RD FL Miami Beach, FL 33139
Parcel Number 0232270000090
Basicinfo
Type Bulding Records Reauest
Description Need floor plans.
Valuation
Applied Date 09/14/2021
Contacts
Applicant Victor Armendariz
1700 Convention Center, Miami Beach, FL,USA, 33139
Morelnfo
“Top| Main Menu
Request Type Plans- AllAvailsble
Fioor Plans Only
Certifcateof Occupancy.
Permit History Report
Inspection History Report
Building Recertifcation
OpenViclations Report
Buiking Card
Lost Plans
Permit Application
CertifedCopy [
Lost Plans Permit No:
Permit Application No:
Request Type Other
prints ()
@ o
Online Delivery
Attachments

16. Lastly, a Building Records Request number is issued. You will be notified via email once your
records request is complete.

+ Your permit application was submitted successfully.

Permit Number: BRR2105199
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Request
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